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Welcome

	State any new members of staff for introduction or any company news.
Insert subject title: Vibration – HAVS (hand-arm vibration syndrome)
Insert content of toolbox talk. 
A ‘toolbox talk’ is a short presentation to the workforce on a single aspect/subject usually based on health and safety.
e.g. (the below topic list is suggestive, not exhaustive) 
· Overview of HSE HAVS leaflet (attached / enclosed)

· Company policies and risk assessments (familiarisation) 

· What is HAVS and how is it caused?

· How will I know if I have HAVS (typical symptoms)? 

· What are the worst offending machines / operations?

· What can be done to reduce / prevent the problem (low vibration machines / battery saws etc. / staff rotation / regular breaks / mechanisation) 
· Checking anti-vibration systems / mechanisms on saws etc.

· Work gloves – do they help? (yes, mainly as keep hands warm and offer some protection)

· How will the employer monitor if I have HAVs symptoms? (Health Surveillance programs - annual)

· Outside of work factors to consider, e.g. weekend jobs / mountain-biking etc. 

· Previous employment factors – are you already affected? 

State if items have been used for demonstration e.g. piece of equipment, e.g. an old chainsaw / hedge-trimmer / blower etc. 
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	Insert additional subject title if relevant 
Space for addtional info or new subject matter
Reminders

State any additional remainders to do with company as a whole.
Comments:
Space for employees to comment:
Attachments

Attach any relevant documents.
Note: A toolbox talk is all about how it is delivered by the trainer/instructor. If you’re not comfortable with the content/title do not deliver it. Get someone else to that is.

All attendees of the toolbox talk to print and sign to confirm they have received the toolbox talk.
Recommend that once complete the company retains the original and leaves a copy of the completed toolbox talk in a suitable place such as a health and safety notice board for a set period of time, say 3 months.
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