Arboricultural Association
Professional Membership

Information and Application Pack

Professiona Membership of the Arboricultural Association is open to arboriculturists whose competence
satisfies the Association’s Board of Trusteesin any of the following ways:

Either

1. By qudification. Applicants must hold either:

a.  TheProfessiona Diplomain Arboriculture (RFS); a UK degree or masters in arboriculture or
urban forestry; a Higher National Certificate/Diplomain arboriculture or urban forestry or the
full AALGO award, or

b. A degree/HNC/HND in forestry; environmental science (e.g. ecology, countryside management
etc.); horticulture (with arb. specialism); landscape design/landscape management supported by
appropriate experience in the arboriculture industry (arecord of relevant CPD and aCV
submitted with the application), at the discretion of the Board of Trustees. See
www.trees.org.uk for more information on the list of level 4 qualifications in arboriculture and
equivalents,

Or
2. By assessment. Seepages3 - 16

Applicants wishing to join the Association at Professional Member grade should complete a membership
application form (available from the website or from the Association’ s headquarters) sections A, B, E and
F and either the Professional Member Application Form (by Qualification) or (by Assessment).

Existing Association members seeking an upgrade to Professional Member grade should compl ete either
the Professiona Member Application Form (by Qualification) or (by Assessment).

Professional Members of the Association may use the initia letters "M.Arbor.A." after their name for
business and professional purposes. Qualification Applications are determined by the Association’s
Education and Training Committee and a right of appeal exists to the Association’s Board of Trustees.
Assessment Applicants are determined by a panel of Assessors and aVerifier, aright of appeal existsto
the Verifier and ultimately the Association’s Board of Trustees. Applicants and existing Professional
Members should note that Continuing Professional Development is an essentia requirement for on-going
Professional membership; the current requirement is 40 hours over athree year period. A CPD recording
proformais available from the website if required.

Arboricultural Association Ampfield House Ampfield Romsey Hants SO51 9PA, UK
Tel: +44 (0) 1794 368717 - Fax +44 (0) 1794 368978 - E: admin@trees.org.uk - W: www.trees.org.uk
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Professional Member Application Form
Payment Details (all applicants)

Subscription rates and payment methods

1. Subscription Rate

The subscription rate for 2008 is £138.

Joining at Professonal Member grade:
Subscription rates are per year (1 January to 31 December). If joining after 30 June please submit half the

amount and if after 30 September, one quarter.

Upgrading to Professional Member grade:

If upgrading to Professional Member grade the supplement to this year’ s subscription will be the
difference between the subscription for your current grade and the subscription for the Professional
Member grade. Y ou can work out this amount (remembering if upgrading after 30 June to submit half the
supplement and if after 30 September, one quarter) or smply contact us.

The subscription rate shown isfor 2008. If joining after this date please contact us for details of the
current fees.

For overseas subscription rates, please contact us.

2. Payment Method

There are four ways you can pay (please tick a box):

a.  ? Cheque. Chegues to be made payable to "The Arboricultural Association".

b. ? Direct debit. Subscriptions can be made by direct debit, making payment trouble-free and
impossible to forget — complete the direct debit mandate. Y ou can choose to pay over 10 months
(only available after one year’ s membership)

c. ? Banks Automated Clearing System (BACS). Bank details are asfollows. National Westminster;
Account number 06009514; Sort code: 60-18-46. Remember to quote full name and membership
number (if known)

d. ? Magtercard/visalvisa delta/maestro. If you aready pay by card and wish to continue to do so just
tick the box and |eave the card details blank, otherwise fill them in:

Card no. Security No.

et
Valid from

Expiresend
L1 [ [ |

Applicant’ S SIgNaLUre: .........cceeeeveeveeececeeceennenns D | = SRS
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Professional Member Application Form (by Qualification)

| am seeking to join the Association at or be upgraded to Professional Membership grade and provide
evidence that | hold the appropriate qualification:

Title ....... SUrName: .......cccceeeeeenenne. FOrename(9): .....ceieeveeeeie et e
Date of Birth: .......ccccoovvieieie e, Membership number if Known: ........cccccceeeeiiiiinni
0 (0 15 ST
COUNLY . Postcode

Daytime tel€PNONE NUMDET: ..ottt aes sae st e e b e s eseeresae e e besse s enesreneneas

[ 0= = 6 [0 11 YRR

(@07 [ o= o] 165 I8 1. o S

| enclose the following:

(All applicants)
1. A copy of my qualification certificate(s)

(Applicants whose qualifications are from section 1b of page 1)
2. A copy of my record of relevant CPD and my CV.

| confirm that the enclosed documentation is correct to the best of my knowledge. | understand that

1. If accepted as a Professiona Member of the Arboricultural Association | will become entitled to use
theinitials “M.Arbor.A.” only after written confirmation from the Association

2. If my subscription to the Arboricultural Association lapses at any time | will cease to be entitled to
use theinitials “M.Arbor.A.” after my name, and

3. If subsequent to a membership lapse | rejoin the Association, Professional Membership can only be
regained by fulfilling the Professional Membership requirements applicable at the time of
membership renewal

4. Continuing Professional Development is an essentia requirement for on-going Professional
Membership and that failure to engage in CPD and to provide evidence when requested may
jeopardise my future entitlement to the grade of Professional Member of the Arboricultural
Association

5. | must observe the Rules of the Association as set out in the Memorandum and Articles of

Association, its Code of Ethics and Code of Professional Conduct

I must do al in my power to further the objectives of the Association

| must not use the Association’ s name or logo in my advertising or on my stationery unless authorised

to do so in writing by the Arboricultural Association (see note 1 above).

N o

Applicant’ S SIGNELUrE: ........ccoeevererereerieerenieens DALl ...

Return this completed form and supporting documentation to:

Head of Support Services, Arboricultural Association

Ampfield House, Ampfield, Romsey, Hants, SO51 9PA

Tel: +44 (0) 1794 368717 Fax: +44 (0) 1974 368978 E-mail: admin@trees.org.uk
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Professional Member Application Form (by Assessment)

| am seeking to join the Association, at or be upgraded to, Professional Membership grade and provide a
portfolio of evidence to be assessed.

Title ....... SUrNaME: .......cccevveveeveenens FOrename(S): ....oceieevieeeie et
Date of Birth: .......ccccoovvieieie e, Membership number if Known: ........cccccceeeeiiiiinni
0 (0 =5\
COUNLY . Postcode

Daytime tel€PNONE NUMDET: ..ot aes saesr e ae st e s esesre s s e e e besse s enesreneneas

[ 0= = 6 [0 | (= TR

| enclose my portfolio of evidence and the relevant element checklist for the below 10 elements (please
mark each element that you have submitted)

Hements
1 2 3 4 5 6 7
8 9 10 11 12 13

| enclose the non-refundable assessment fee of £50.00 and understand that should | require an interview
that a further non-refundable fee of £75.00 will be payable.

| confirm that the enclosed documentation is correct to the best of my knowledge.

| understand that

1. If accepted as a Professional Member of the Arboricultural Association | will become entitled to use
theinitials“M.Arbor.A.” only after written confirmation from the Association

2. If my subscription to the Arboricultural Association lapses at any time | will cease to be entitled to
usetheinitias “M.Arbor.A.” after my name, and

3. If subsequent to a membership lapse | rejoin the Association Professional Membership can only be
regained by fulfilling the Prof essional Membership requirements applicable at the time of
membership renewal

4. Continuing Professional Development is an essentia requirement for on-going Professional
Membership and that failure to engage in CPD and to provide evidence when requested may
jeopardise my future entitlement to the grade of Professional Member of the Arboricultura
Association

5. | must observe the Rules of the Association as set out in the Memorandum and Articles of

Association, its Code of Ethics and Code of Professional Conduct

| must do al in my power to further the objectives of the Association

| must not use the Association’s name or logo in my advertising or on my stationery unless authorised

to do so in writing by the Arboricultural Association (see note 1 above).

N o

ApPlICant’ SSIGNALUNE: ......covvvereeeee e (D =S
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Assessed Route — Information and Evidence Criteria

The candidate will be assessed against a portfolio of evidence* for the performance criteriaof 10
from 13 elements (taken from the National Occupational Standard) as listed.

Element choice will be up to the candidate.

The Assessor will judge the candidate’ s portfolio against the requirements of the NOS and
decide 1) — Pass, 2) — Fail or 3) Invite to interview for clarification. This result will then be
subject to verification and the applicant informed appropriately.

Note that any appropriate AALGO elements can be used as evidence.

Assessor
Rhoderic Taylor

Verifier
Guy Watson

Timing

Assessment and decision to be dealt with within 6 weeks of application including verification,
providing that no interview is required. Interviews will be held twice a year at venues and times
published on the Arboricultural Associationwebsite and in the Newdletter.

Appeals

Appedls are to be made in writing within 3 weeks of receiving the result. Appeals will be dealt
with by the Verifier within 3 weeks with a decision in writing explaining the reasons if turned
down.

Assessment Charge —non-refundable

The fee of £50.00 is payable on application. If an interview is required a further £75.00 will be
payable before the interview.

Information and Enquiries

Information on the procedure over and above the written detail can be obtained from :
Guy Watson

Rhoderic Taylor

* Portfolio of Evidence— The portfolio of evidence for each element will need to match
the Performance Criteria as stated.

If necessary assistance can be obtained from the Assessor asto the type of evidence which
would be suitable.

Candidates should endeavour to provide only sufficient documentation to meet the
requirementsfor that element.
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Element 1- T37.1 Monitor and maintain tree health
The candidate has undertaken the following: Yes

1. Ascertain and use correctly your legal powers to
inspect and monitor trees

2. Examine trees using appropriate techniques in order
to arrive at adecision for future action

3. Communicate your decisions internaly or to clients

4. Keep suitable records of tree health monitoring
activities

5. Ensure your actions comply with health and safety
requirements and industry recognised standards

Applicant Assessor

Date

Professional Membership Application Form
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Element 2- T38.1

The candidate has undertaken the following:

1

Manage the planned ground preparation where required
and state reason for method(s) used

Oversee the ordering and handling of specified planting
stock and justify species choice in relation to site and
management objectives

Decide on protection methods for the planted stock and
justify the choice(s) made in relation to damaging agents
and other site related elements such as fencing, tree
shelters etc.

Specify al materials required for the task and check work
specification is met

Confirm the planting complies with stated objectives,
undertaking maintenance operations where necessary

Monitor the establishment project and relate progress
to objectives stated in terms of timeframes, quality,
cost, results achieved, plan objectives and standard
achieved

Ensure your actions comply with health and safety
requirements and industry recognised standards

Applicant A ssessor
Date

Professional Membership Application Form
January 2007 version 4.3

Page 7 of 18

Yes

M anage establishment and maintenance Operations

No



Element 3- T41.1  Administer tree protection legislation
The candidate has undertaken the following: Yes

1. Put in place procedures to deal with applications
and enquiries

2. Keep records to identify the stages in the process

3. Seek appropriate permissions where inspections need
to be carried out

4. Ensure procedures follow the required timescales for
implementation

5. Liaise with other sections, colleagues and aut horities
as necessary

6. Ensure documentation meets the necessary statutory
requirements

7. Deal with appeals according to statutory requirements

8. Deal with applications to carry out work within the
necessary timescales

9. Seek advice and support where necessary or appropriate

10. Ensure your actions comply with health and safety
requirements and industry recognised standards

Applicant Assessor
Date
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Element 4- T43.1 Manage veteran trees

The candidate has undertaken the following: Yes

1

Maintain the health and safety of yourself and others
at al times

Identify opportunities and constraints relevant to the
management of veteran trees.

Take into account issues surrounding the site, the trees
and public access

Evaluate the potential of the trees as a good example
of itstype and its ecological benefits

| dentify resources to enable implementation of
management and monitoring procedures.

Produce plans which contain the necessary information
for their effective implementation

Monitor the plan throughout its timescale.

Ensure your actions comply with health and safety
requirements and industry recognised standards.

Applicart Assessor
Date
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Element 5- T44.2 Monitor and control the use of resources

The candidate has undertaken the following: Yes

1

Communicate in the most effective way the contribution
each individual can make to the control of resources

Ensure that expenditure iswithin agreed budgets, does
not compromise future spending requirements and
conforms to the organisations' s procedures

Refer promptly to the appropriate people, requests for
expenditure outside the manager’s responsibility

Ensure that records of expenditure are complete,
accurate and legible

Pass recommendations for improving the efficiency
of operations on to the appropriate people with
minimum delay

Fully assess and correctly interpret information on costs
and resource utilisation and take effective action

. Take prompt corrective action in response to actual or

potential significant deviations from plans

Ensure your actions comply with health and safety
regquirements and industry recognised standards

Applicant A ssessor
Date
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Element 6 - CU82.1 Plan the establishment of planted areas

The candidate has undertaken the following: Yes

1. Establish the intended purpose and uses of the planted area

2. ldentify opportunities and constraints relevant to
establishing the planted area

3. Produce plans which achieve the best balance between
the purpose and use of land and opportunities and
constraints

4. ldentify resources required to achieve the plan and
establish their availability

5. Produce plans which contain the necessary information
for their effective implementation

6. Present plans in away which is suitable for those who
are to implement them

7. Draw up the necessary specifications to achieve the plan
objectives

8. Maintain the health and safety of yourself and others
at al times

Applicant Assessor

Date
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Element 7 - CU82.2 Plan the establishment of planted areas
The candidate has undertaken the following: Yes

1. Select monitoring methods which are appropriate
to the site and plan

2. Monitor the establishment of the planted areas at
suitable intervals to assess progress and check
adherence to the plan

3. Take the appropriate remedial action when monitoring
reveals deviations from the plan

4. Evaluate the establishment of the planted areasto
assist with future decision making

Applicant A ssessor
Date
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Element 8 - CU91.1 Gather data on the characteristics of sites

The candidate has undertaken the following: Yes

1

Accurately ascertain the information which the site
assessment aims to produce

Identify your own roles and responsibilitiesin the
assessment of the site and their relation to others

collect data using methods which are consistent with the
specification and are appropriate to the identified sources

carry out data collection methods correctly
confirm that the data gathered is valid and reliable

seek advice from the appropriate person when problems
that you don’t feel you can resolve are encountered

. carry out data collection methods and associated

activities in away which minimises any damage to
the site

ensure that working methods and systems promote health
and safety and are consistent with relevant legidation
and codes of practice

Applicant A ssessor
Date
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Element 9- CU97.1 Commission contract work to enable objectives

to be met

The candidate has undertaken the following : Yes No

1

Produce accurate specifications to enable potential
contractors to prepare and submit appropriate
tenders

produce specifications in accordance with
organisational reguirements

allow contractors a reasonable period for responding
to invitations to tender

develop selection criteria and make this criteria
available to potential contractors

use tendering processes which are fair and enable
the selection of those best able to meet the agreed
criteriafor the work

produce contracts which accurately detail the
reguirements which the contractor must meet and
the process and schedule for payment

issue contracts in the shortest possible time to allow
work to proceed effectively and efficiently

provide contractors with the appropriate infor mation
and support to enable them to plan the work and adopt
best practice

Applicant A ssessor
Date
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Element 10- CU106.1 Ensure a healthy and safe wor kplace
The candidate has undertaken the following: Yes

1. Develop health and safety procedures that meet
legal and organisational requirements

N

. |dentify people whom other people must
- report accidents to
- report identified health and safety risks to
- seek first aid treatment from

3. Identify how health and safety data will be recorded
in line with lega requirements

4. Develop health and safety training plans appropriate
to the workforce and in line with legal requirements

5. Ensure health and safety procedures are communicated
to all people in the workplace in the appropriate manner

6. ldentify any changes within the workplace or as a result
of legal regulations or guidelines that affect your working
practices

7. Notify all people in the workplace promptly of any changes
to health and safety procedures

Applicant Assessor
Date
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Element 11- CU116.1 Manage your continuing personal and

professional development

The candidate has undertaken the following: Yes

1

2.

Identify your own goals and aspirations

| dentify the knowledge and skills required for
your current and future roles

Produce a personal development plan

Identify the learning styles that are most
effective for you

|dentify learning opportunities that will contribute
towards your personal development plan

|dentify people and organisations that can support
your development

Develop and maintain a personal network of
contacts which is sufficient and appropriate to
meet your current and anticipated future
requirements for information and resources

Seek feedback on your performance

Share your learning with others who can benefit
fromit

Applicant A ssessor
Date
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Element 12 - G2.2 Co-ordinate activities, resour ces and plans
The candidate has undertaken the following: Yes No

1. Monitor and evaluate project work in away
which is corsistent with the agreed plans

2. Accurately measure progress against plans and
identify emerging risks and difficulties and their
causes

3. Obtain clear authorisation for all stages of work
to start, continue or finish

4. Clearly inform your higher-level manager of any
emerging problems or risks in good time for
remedial action to be taken

5. Keep activities and resources in line with the
project’s plans or seek approval for any amendments
to plans and resources from the higher-level manager

6. Recommend changesin project activities, plans and
resources in away which keeps disruption to a minimum

7. Make any adjustments in activities, resources and plans
with the knowledge and agreement of the team and
accurately record and store these adjustments

8. Inform the higher-level manager promptly and clearly
of any need to review the project’ s scope and definition
with the sponsor

Applicant Assessor
Date
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Element 13- G2.1 Manage the cash flow of the business
The candidate has undertaken the following: Yes

1. Set cash flow targets that are in line with your
financial plans for the business

2. |dentify where cash comes from and monitor
how it is used in the business

3. Control sources and use of cash where appropriate

4. Produce cash flow forecasts at set times that are
suitable for the business

5. Accuately forecast any cash shortfalls and plan
what actions need to be taken

Applicant Assessor
Date
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